SAMPLE DRAFT - for general reference only. Get it reviewed by a qualified professional / advocate before use. Applicable law, stamp duty and registration requirements vary by state and facts.
AUTHORISATION LETTER
Date: [date]
To: [Office / authority / bank], [address]
1. Authorisation. I, [Name], [proprietor / director / partner] of [business], hereby authorise [Representative name], [designation], holding ID [type] to [collect documents / sign applications / submit forms] on my behalf in respect of [matter and reference no.].
2. Limits. This authority is valid until [date] and extends only to the matter stated above.
3. Specimen signature. [Representative's specimen signature]

	Authoriser
	Representative (specimen signature)

	Signature: ____________
	Signature: ____________

	Name / Date: ____________
	Name / Date: ____________


Placeholders in [square brackets] must be replaced. Remove this note only after professional review.




